Printing Rosters in SOLAR
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From the SOLAR homepage, click Faculty

Center under Instructor Self Service

[ faculty center ] I

class search ][ browse catalog ]

Faculty Center

Fall 2009 | SUNY at Stony Brook

Select display option:

Class Class Title

AMS 507-01 Introduction to

AMS 556-01 Dynamic
(92655 Programming
(Lecture)

@ Show All Clas

Y o

AMS 487-  Research in Applied
TO4 Mathematic (Tutarial)
(93110

(92662 Probability (Lecture]

Click the Change B
Term button and
_ select the term
change term |
ty

A list of classes for
which you have roster
access will be displayed

Click the Class 8 Cloes Ros
Roster button next —
to the class ' Teaching Schedule > Fall 2009 > SUN®

Enrolled Days & Times Room Class D
TBA FAC OFC Aug 31,

Dec 20,

69 TuTh 11:20AM - 12:40PM CLASSROOM  Aug 31,
Dec 20,

i2 TuTh 12:50PM - 2:10PM CLASSROOM  Aug 31,
Dec 20,

E?F] This is the Class Roster button

IE_HI the term.

Note: If your class is not listed here please contact the Class Scheduler/Administrator in

your Department.
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| |AppIIED Math & oTatlsTIcE
s7| @ EQ ——— I - nnIMaster of Science -
es| O |ER T Scroll all the way down to the end
of the roster can click the
sa| [ |E& b b "
Download Class Roster button
NOTIFY SELECTED STUDENTS | NOTIFY LISTED STUDENTS PRINTER FRIENDLY WERSION
File Download

Do you want to open or save this file?

@j Mame: ...RTFMMBEDEHEMVCSZHOMG_SU_S5_ROSTER.xIs
HL Type: Microsoft Office Excel 97-2003 Worksheet

From: psns.costonybrook.edu

T
[ Open !] [ Save l [ Cancel ]

Always ask before opening this type of file

ham your computer. f you do not trust the source, do not open or

|@) While files from the Intemet can be useful, some files can potentially
save this file. What's the rsk?

At the File Downloadiialog
box click Save

L] If you do not receive this File Downloadlialog box please make sure that you have
® pwon  the following options set in Internet Explorer. Instructions for how to set these

options are available on SOLAR Help page.
1 Always allow popups from this site

1 Internet Security level in Internet Options must be set to enable automatic

prompting for file downloads

By Organize ~ g8 Views ~ [ Mew Folder

Name Date modified Type Size
@_] Class_Rostertestxls
@_]Kim's report builder.xds
B student_Group_Members.xls
Folders ¥ | E]Class_Roster_Simplexs
~. Public E Degree_Candidates.xls
18 Computer @_]Student_ﬁroup_Members VAC Spr08.xds
E_:" Local Disk (C:) & Another Admissions Reportads
- DVD RW Drive (D:) Efall rosterxds
S DolTWebPHP (\\admin0é B WST247Rosterxds
= ~kr.nr.a nt _(\.\rrTysIbe\_es.car ~ | EKm's test reportads

Favorite Links
E Documents

More »

»

Select the folder that you
want the roster saved to

Type a File Name

Make sure Save as type is
Microsoft Excel Worksheet

File name: AMS 507 ROSTER Fall 2009.xls

Save as type: | Microsoft Office Excel 97-2003 Worksheet

“ Hide Folders Save ] [ Cancel
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Now you can go to the folder and open the roster. If you receive the following warning

message, just click Yes.

Microsoft Office Bxcel

[e2]

L The file you are trying to open, 'AMS 507 ROSTER. Fall 2009.xls', is in a different format than specified by the file extension. Verify
\

that the file is not corrupted and i

rce before opening the file. Do you want to open the file now?

[ Yes ] [ No ] [ Help
Excel opens with the Roster displayed:
A B C D E F G H | 1
1 [Term ;Student ID |Grade |Last Name |First Name |Subject |Catalog Nhr [Scin |Class Nbr |Statul
2 | 1098 Sisiskiihig s Drmesian AMS 507 1 92662 |Enroll
3 1098 LR TR R e s AMS 507 1 92662 |Enroll
4 | 1098| st Taaeos e AMS 507 1 92662 |Enroll
3 | 109§| by = Dyl - AMS 507 1 92662 |Enroll
6 1098 . | e - AMS 507 1 92662 |Enroll
7 | 1098| 1 = = AMS 507 1 92662 |Enroll
& 1098 = -z AMS 507 1 92662 |Enroll
3 1098 = = AMS 507 1 92662 |Enroll
10 1098 . = ! - AMS 507 1 92662 |Enroll

From the SOLAR Class Roster page, click the Return to Faculty Center link to return to

your list of classes.

NOTIFY SELECTED STUDENTS

NOTIFY LISTED STUDENTS |

PRINTER FRIENDLY WERSION

DOWNLOAD CLASS ROSTER |

Return to Faculty Center

Wiew Grade Roster
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If you clicked Open at this dialog box instead of Save, you will have to do the following:

= =

File Download @

Do you want to open or save this file?

@ j Mame: MMGCSLVEDELPASBLGEA_SU_55_ROSTER.xls
it} Type: Microsoft Office Excel 97-2003 Worksheet

From: psns.cc.stonybrook.edu

Open . Save ][ Cancel

Abways ask before opening this type of file

harm your computer. i you do not trust the source, do not open or

|® While files from the Intemet can be useful, some files can potentially
L.
= save this file. What's the risk?

1] Microsoft Office Excel | =%

Click Yes

. Thefileyou are trying to open,

_J; 'NMGCSLYEDELPASBLAEA_SU_SS_ROSTERxlS', is in a different format
than specified by the file extension. Verify that the file is not corrupted
and is from a trusted source before opening the file. Do you want to
open the file now?

- A

The roster will openin 9 E O Sifead-bniyé @

— £ - [u = Microsoft Exce
! E!% =
- Home Insert Page Layout Formulas Data Review View Developer Add-Ins| C||Ck F|Ie > Save as

§||@ '| SWerText General

|| B Merge & Center ~ ||| § ~ % 9 ||%

=l 4 Times Mew Rom = 12 = | A" A7| |
L .
-] S Al

Paste

= EF|EFE

7

Clipboard ™ Font Ia Alignment Ia Mumber

E F G
1 Term |Graded Class Nbr |Graded Section |Student ID |Grade |Last Name First Name|
2 1098 90474|R30 1217 b LT - |
3 | 1098 90479|R34 gl Tembi Jale |
4 | 1098 90474|R30 ! ad il | s |
5 | 1098 90475|R32 LSS = i eed |
6 | 1098 90474[R30 R fag) )|V g o ——
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! Save Age
‘ Organize ~ &2 Views ~ [ New Folder you want the roster
Evanielins Name Date modified Type Size it Saved to
43 My SharePoint Sites - ;wal_ztlore
More » S a.ss Type d Flle Name
Lﬁl\a‘ly Music 1
Folders v | | Bmy pictures i
.. sjansson “ | | By Videos IMPORTANT!! Make
) Users | Personal . Ny
A Windows || PresentationCD sure click on the drop
< DVD RW Drive (D7) L PSa0
o DolTWebPHP (\admindE | public_htrml down arrow and
¥ ~kmrant (\\mysbfiles.car L R25 Change the Save as
Traini dmind6\Del ™ . S
R ALl iy type to one of the
File name:  MAT 125 Fall 2009 Roster | - EXCE‘| WOI‘kbOOkS
Save as type: IS’mgIe File Web Page (".mhi;‘*.mhtmlu} -
Auth .IE‘CE’ Woarkbook (*xd=x) I (XIS or XISX)
urhors: 1 book (*xlsm)
> ) Workbook (*.xls)

If you need assistance or would like to report a problem with your Roster,
click the To Report Problems link in SOLAR and submit a trouble ticket.
Someone will contact you by phone or email.
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