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Stony Brook University Reporting

A Data Warehouse of

Student, Course and Financial Data

Admissions Reporting
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Access Admissions Reports and Help

Once you are logged in to the “remote” server an Internet Explorer window is
displayed open to the Stony Brook University Reporting site. You will not be able
to access any other web sites.

Stony Brook University Reportmg

Admissions Student Records ProClarity Support
[

Home

Welcome to the Stony Brook University Reporting site!

e Click Admissions to access the Admissions reports

e Click Support to access the help documents
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Clicking Admissions will bring you to a “Dashboard” displaying summaries of
certain admissions data.

r‘ STONY BROOK UNIVERSI

Home Admission="~ Student Percor Pro”larity ¥ Sunnort
Home > Admissions = Dashboards = UniversityAdmissions
Reports
Undergraduates - ofz b P
Southarnpton ,
Graduates Applic
Fall 2007
23 592
4,935
200
al| 29027
Graduate Applicants jeuate He e 5047
A oo [ Cther 72
A thoring
search Total 6,759
o Part  [Undergraduate Tranzfer 165
Time
- Meswny 166
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This is the Report List page. Click an icon next to the reort to open it in the
browser.

STONY BROOK UNIVERSITY

Home = Admissions > Undergraduates
Undergraduates

Undergraduate Admissions Reports

Actions =

Yiew:  All Reports -
Type larme
cademic Groups Chart Application Counts by Academic Groups 5/1/2008 9:12 AM
caderic Plans Application Counts by Academic Groups 4/15/2008 11:04

(T Suspense Report 5/30f2008 2:14

F Suspense Report: 5/26/2008 11:35

pplicant Count By Prog Action ALL Application Counts By Program Action for selected Campus, Term and Career with Drill Through capabilities 5/30f2008 2:14
AMpUses

pplication Trends Application Counts by Terms {Charts) 6/11j2008 2:42

lass Roster Simple 6/10j2008 3:46

urrent Term Applicants Current Admissions Term Undergraduate Applicants 6/19j2008 3:11
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Specify Report Parameters

Some reports require that you select report parameters.

Home = Admissions = Undergraduates

My Links = | @ =

actions + | B 1 14 4T lofr b bl | Find next | [1o0% -

High School Applicants

Parameters

Campus

! [wesT [
Click the drop down o
DR BENTCHM Crescent Walley High School (000007440} arrow an d S el ect th e [Fal 2007 m
DOUGLAS Canyonville Bible Academy (000004502
Canyonvile Chr Sch (000004503) Repo rt Par a.m eterS Career
MARICH South Salem Senior High School |Undergraduate M
{D000Z2E176)
MULTHOMAH Pacific Crest C by School - i
e R Then click Apply pligh Scheol State =
Portland Adventist Academy {000024245) IOR
U S Grank High School (0000306880
POLE ‘Western Mennonite Schoal (000032529)
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Report Filtering

Some reports can be filtered.

Adrmissions = Sraduates

QJpen Update - 3

Find

Admit Type ey
Academicload  Full Time
Campus WEST
Carear Graduate

warsion Current Snapshot E‘T_]

Ey

N Count

) Select ikem:

ZJ Filter -- Webpage Dialog

I (select ally
= ¥ Al careers

+ A0 32
+ 2003 ™ Undergraduate
#2005 W Graduate
#2006 ™ Dental
#2007 10 ™ Medical School
+2008 6 ™ 5B Mon Credit
+HCAS 21,048 ™ Unknown
+ 2000 1,296
#2001 1,403
+ 2002 1,941
#2003 1,469
+ 2004 1,674
+ 2005 2,505
+ 2008 2,384
#2007 2,742 Ok Canecel
+ 2008 3,087 545 4565
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Expand/Collapse and Drill Through

OPEH Admit

Accepts
o A,

Full Time Graduate Hew . 3,889
-
fo! |-

Graduate Hon

-

If a value is underlined you may
click it and "drill through" to
more specific data

Some fields may
have the ability to
expandi/collapse

If you do this, click the Back
button on the toolbar to return
the original report
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Print Reports

Even though you are connected to a “remote” server with limited reosources you
do have the ability to print to any of your printers.

| @ 14 4]t To print the report click the drop down arrow

ith Report: Builder next to Actions and choose Print.
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Download Reports to Excel

While logged on to the “remote” server you have access to Excel 2007 and you
can save to your MySBfiles folder or any of your mapped network folders. You
cannot save to your My Documents folder.

Home = Admissions > Undergraduates

actions - (2] | 14 4t of49 b bl ] Find M3

" Open with Report Builder

Click Actions >

Export
Subscribe Re pO I't P
it ’ R f =3l Choose Excel
{ Export r #ML File with report daka

3% {comma delimited)

166203 TIFF file M
Acrobat {POF) File

166216 e M
Excel

166217 . M

Or, if this is one of the reports that was originally created using Excel (they have
an Excel icon next to them on the Report List page) do the following:

Admissions = Prewvious Page Click the Open drop down
| Open - | Update = &3 Find I arrow
Open Snapshot in Excel l
@I Open a copy of this workbook in its ! _ChOOSE‘ Open SnapShOt
gl | current state containing anly the in Excel
values and Formatting. |
AT e TVWEG E
Termm Fall 2007
Career Undergraduate

Colurmn Lakbels

N Count Aodmitted Count
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A new window opens, displaying the File Download dialog box.

File Download |

Do pou want to open or zave thiz file? Click Save

Mame: graduate_applicant_pool_skatiskics, xls
SH Type: Microsoft Office Excel 97-2003 Worksheet, 17.9KB

From:  bi.campus, stonybr ook

Open Cancel

Save As
Save in; IBM_I,I Dacuments j J _" 8 '

Inthe Save Asdialog box
when you choose to save
the report in My Documents
it will actually be saved in
your My $Bfiles folder.

File name: IEunent Term Applicants j Save |
Save a3 lype: IMicrnsofl Office Excel Workshest j Caneel /l
4

After saving, close the new window to return to the Stony Brook University
Reporting site.
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How to Access Your Report

Your MySBfiles folder provides you with 500 MB of secure file storage on the
network. If you are using a campus computer signed on to the sunysb.edu
domain you will have easy access to the folder.

e Log off of the terminal server and return to your computer desktop

e Open My Computer

P You will find it as a
)™ » Computer » mapped drive under
Wy Organize ~ 288 Views = o Properties System properties gl Uninsi Network Location in
My Computer.

mA0

Mame Type = Total Size Fry
Hard Disk Drives (1)
& Local Disk (C:)

Favorite Links
EE, Documents

F Pictures
_@ Music Devices with Removable Storage (1)

@ DVD RW Drive (D:)

¢ Recently Changed
EB Searches Metwork Location (5)

skl e
FF

, Public r— o :
3 ~kmrant (\\MySEfiles.campus.stonybro...
- SIS OB W B tr

If your campus computer is not signed on to the domain then you will not
see a mapped drive to MySBfiles and you will have to map the drive
yourself. To learn how to do this visit our website at:

http://it.cc.stonybrook.edu/networking/mysbfiles
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Log Off

When you are finished working in the Stony Brook University Reporting site you
must sign out of it and then log off of the “remote” server.

e Click the drop down arrow next to Welcome (Your Name)
e Click Sign Out

|'-.-'-.-'e|u:|:ume Kirm M, Rank = || (7] site Actions ~ [

My Settings
{%’ Jpdate wour user in

regional settings, and alerts.

Sign in as Different User
Login with a different account,

Request ACcess
Email the site adminiskrator bo request
additional permissions.

Ll T

Sign Out
Logout of this site,

e Then click Start and choose Log Off. This will return you to your
computer’s desktop.
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