Change Your Notes Internet Password

When you sign in to Notes on the Web you use your Notes Internet Password. By default this password
is the same as your Notes password, however, when you change your Notes password your Internet
Password is not automatically changed.

Do the following to update your Notes Internet Password.

From the Notes Client (where Notes is installed in your office)
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e Enter your new Notes Internet Password and click OK
e Click Save and Close

e Close SUNYSB’s Address Book
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From Notes on the Web:

Logout  Prefersnces Help Click Preferences

¢ Click the Security tab

¢ Click the Change button

¢ Enter your old Internet Password

¢ Enter your new Internet Password twice
¢ Click OK

+ (Click Save and Close

(You can also access SUNYSB's Address Book directly from your browser by going to the
following URL: http://notesl.cc.sunysb.edu/names.nsf but you must use your Notes Internet
Password to sign on this way)
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